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QFFICERS AND STAFF SERVICE RULE :

CHAPTER-I

SHORT TITLE, EXTENT OF APPLICATION AND COMMENCEMENT:

1), These rules shall be called the "Orissa
Consumers' Cooperative Federation Officers and Staff
Service Rules".

11). The above Rules shall apply to the Officers
wrid the Staff of the Federation provided that these shall
not apply except as otherwise provided in the "Ufficers
and Staff Service Rules " or to such extent as may be
specifically or generally specified by the Board of

Directors to

a). a person employed temprarilly or daily wages
or Lo a person recrulted on special contracts , an
b). a person on deputation from the JsState Govermment
. 1ii) These rules shall come inlo force on such date
i
A5 the Hegistrar may bly order specify.

ChAPTER-=-1II

DEFINATIUNS &

2. In these rules unless the content otherwisc
requires

a) "Officer and staff service itules" means tie
rules framed hereunder of the Urissa Consumer's Cooperative
Federation Ltd,

b) " Duty™ includes:

1) Service as a probationer, if such scrvice

followed by Eoniinuzitam confirmation or v

appoilniment Ltu Lhe Federallon service.

it). PPeriod during which an Offfcer or Staft 1o on
Joining time.

i111). Period spent on Casual leave.

NP AL Ay ,;ngm:;y ldae 1bd£.:Lg1 'prgy

d). "Lmolunmm. means u[rull‘pntt of basic piy .

f'r-n'l !‘__r'/ !
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f).

g).

h).

1)
WA

k).

1).

wh.

"Federation™ means Urissa Consumers

- 2 =i

D.A. and other allowances if any.

"Officer” means Managing Director, Genrral Manager
Deputy General Manager, Business Manager, Branch

Manager, Hecovery Officer, Trade Manager and

cstablishment Officer & Accounts Ulficer of the

tederation.
"Staff{" mesna an employee other than an Officer

appointed Lo any of the post tn the Federation.

"3oard of Directors” means the doard of Yirectors

of the Urissa Consumers' Cooperatiive Federation

Ltd.,

Cooperative

Federation Ltd.

"Family™ means and includes the spouse of the

Ufflcer or Staff (if the spouse 1s also nel «an

Of ficer or staffl of the Federaticn, arnd Lhe
Children, parents, minor bovothers and minor S1s
of the Ufficer or staff wholly deprndant on the

Officer but shall not include @ legally separat

spouse,

"Probationer" means a person recruited for

employosent in the service of the beddoratlion wr
will be under lralning

" Day" means Lthe period of 24 honrs b b ing &
Mid-night.

"Jolning time™ means the Lloe allowei! Lo Lhe
Ufflcer or stalf to join ;-nt:u post on transte
"leave Salury®™ mcans the nalary pald by 1he
Federytlion ta an Uffirer or atall ol Lhe lFede

for the period of Teave sapctloned,

Coantl. .
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\ n). "Month" means a Calender month.

o). "Year"™ means Cooperative year from Ist July and
ending with 30th June of the Succeeding year or s
may be prescribed by Lhe Govt.

P). " Subsistence mllowance® means a monthly allowanc
pald to ar Officer or staff placed under suspensi
who is not in receipt of repgular pay or leagve
salary of any kind.

&). " Competent Authority” means any committee or
person empowered or delegated with any power to
take decision ta in any matter under these rules
by hands of the Federation in resoect of service

tondition of an employee of the Federation.

r). "Appointment Committee" means the Committee

. ' e constituted under the Bye-laws/subsidiary Rules
L' ‘s .:5”:\_ of the Federalion.

f a'j : Aﬁ. Any other terw not specifically delined in Uiroe
; s ,‘ ! rules shall have the same meaning as given in the
i:. ﬁ:;i Urissa Conperative Societies Act and Rules and n:
i:'h = _~‘- ’ Laws of the Federation and if any term is not

definite in any way, il will have the mesaning, as

be assigned to it by the Board of Directors.

CHAPIER-11]

CONDUCTS OF BUSINESS ;

3. [HUUHS OF BUS INESS -

the Uffice of the Federation shall remain vprn from
T0A.HM. to 5 P.M. wWith half an hour recess fron
1.30P . H, te 2 P.M. on al] worlk g J

dayn,

Conted. . B/h..
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b, DISBURSEMENT OF PAY :

The salary of the Officer/Staff of the Federation
shall be disbursed In the last working day of the
month. But in special circumstances and in case of
last workuing day beinp a holiday, it may be
disbursed in two-three days advance at the
discretion of the Managling Director.
5. HOLIDAY :
All Sundays will be holidays. The other holldays
wi1ll be holidays as to be declared by the Board of
Diécctors at per with the negotiable Instrument
Act from time to time. The particulars of such
holidays shall be notified every year. Under special
circumstances, the President can declare Lwo days
in a z¥x calenier year as special holiday for the
employees of the Federatlon besides Lhose holidays
notified by the Federation. The Second Satur day of
month will be a holiday for the head office.
The Managing Director of the Federation shall
competent to dlrect for opening of sccounts I:
transacting on special items of business in ti
Federation offlce vi Lianeh of sny holtdava.,

t. CLASSI1SICATION OF THi EMPLOYEES:-

The employecs of Lhe [-“f-i_il-:'utii.:n._f.h;1! be classifie
1), Permunent:
i1). Temporary:
111), Probationer:
iv)., Ufficlating:
" Permanent employee” means an eoployee who 1s
Contirmed or Llkely to b copd liwed apwinnl o Vaecnn! porms

post.

““J5



Temporary employees™ means an employee who hag been

appointed for a limited period for work which ig of an

L

' essentially temporary nature or who is employed temporarily

as an additional ewployee in connection with Lhe Lemporary

Increase in work and is not made permanent.

"Probationer employee™ weans an employee who is provisionally

employed to 1jill up the permanent posts and has not been

made permanent or confirmed in service.

to officiate for a limited period on a permanent or

3)
a).

1,

CATEGUAY UF POST. :

[here =hall be following categories of nosts in ine

Federation.
dusiness FManapger
Trage Manager
Branch | anapger .~
“.M.S, 111

Gr. 1 -Asst, /
Gr.11- asst, ¢
Accountent -
Accounts Assistan!
Bales assistant

Ulffi1cr Assistant

-

9

T

N

>

PN

.

>

Y

®

Y _
:%\ " Ufficiating employee"menns an employee who is appointed
??

1

:

P

senlior Store Keeper 7

Juntor Store Keeper

Telephone Uperator

Slenographer
“teno-cum-Typlat
Typidnt
Despatener

Sendor Urflver

"

1 {(Une
1T (Une )
Bo(Eipat)
2 {(twold
2{ Two)
1 (Une )
3 (three)
11 (Fnerey )
30 (TH I y)
5 (Fyve )
T (une) 7
1 {une )
1 (one)
T (e
1 {tne)

1 (e )

-
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1 19, Junior Driver ¢ {lwo)
. 20. Electrician 1 (6ne) ;
21. Relling liacnine Uperator 1 (one)
22. llecord Keeper .~ 1 (one)
23. Cashier 1 (one)
an, supervisor A (three)
25, Treasury sarkar 1 (one) |
DY Peon/Watcher 20 (twentiy )
27, rressman 4 (Four)
n 28, sales Attendant 10 (ten)
~ 29.  Packer : 1 (one)
! =~ 30. Helper _ 1 (wne)
’_"",:'-.fg Bdtal: 118
O "-\_t"._f,) -
. ' ( one hundred eiphteen)
ﬁi % E b). 3desides above 118 employees there shall be {0 - -
L Urma

ngl:ely the l.anazing Yirector, Yeheral 'anaper, twe lepuct.
eneral Manager, Llhe Duit., OffLoer and the Accoun=e el - =
iﬂ"‘:r/ wolch shall be filled by Govt, servants on deout=tion e —
c). The taotal Management cost should not excerd {: =
- prescribed nornas of 2,958 of ithe total sales turm over,

provided that the averape marpgin is reta‘'ned excerding = -e

above percentage,
8). Appointment shall be made by Authority as 01 10w

" cx=cadre Officer Competent Authorit.
Denutati.n by Govt.)

i). Monaging Director Board of Direvctons
subjectl to the apy

it). fGeneral Manaper of the npﬂi!:“_;”::\:
Socleling, Urlnoa o

110). Ly, Ceneral | e r Stale Govh. a0 the 3
may e,

fv). Accounts Uificer

v). Fstablistment (ffic. o

. )
UNSTET S B L |



B.
1.
i1.
i11.
iv.
V.
vi,

vii,

.

Cadre tmployees

Business Manager

Trade Manager

Branch Manager

CM3-111
Crade- I Asst.
Accowntant

Urade =11 Asst,

viii, Store neeper

ix.

X.

xi.,

xii),.

xiii). Try Sarkar

€o.
i).
1i).

1i11).

Supervisor

Uffice Asst,/ncctt. Asst/

Cashier/Sales Asct,

Ueppatcher

fecords Keeper

Watcher,

Techenical Stafr

Sleno

Typist

-

WE LW

L

Managing Director on the
recommendation of the

Appointment Committee,

Managing Director on

/Peon /Sales Attendant/

recommendation of

Electrician/Machine Operator

Driver, Senior
Driver, Junior
Pressman

Helper/Packer. -

Moede of appointment to the post:

HBusiness Manaper:-

This post
promotion

Frade Mannger and dranch

ey 1 e

FEEH

shall be f§11ed

the

e

L ——

Appointnent committee,

g

from the rank of

Merit busis with at

L LN I NEN I

ool o senfarttoy -

v

!I:.'

1. PR LN &
LR B B B

o .
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Trade Manager
Branch Manager

rd
3, C.M.S,-111" -
Grade 1 A sistant.

o & W W e -ﬂl

<

4, supervisor
Store Keeper (Senior)
Urade 11 Assistant
Accountant, Cashier

5. Sales Assistant
Accounts Assistant
Uffice-Assintant
Staore Keeper(Jr.)
decord keeper
Despatcher

VOOV UVUWUUVUWVUWIYWUWY Lo Ve

-
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THhde post shall be filled up

by promotion Jrom the rank of
C.M.5,-111 and Grade 1 Assiatant
on Lhe Lasis of senlority-cum-
merit with at Jeast 5 years expe-
rience in the post.

These posts shall be filled up

by promotion Iram Lhe rank of
Supervisor, Store Keeper(Senlor),
Accountant, Steno & Urade 11
Assistant on the senicority-cum-
merit basis with at least 5

years experience in the post,
These posis shall be [illed up

Ly prowmection from the rank of
sales Ascictiont, Rercord heeoper,
Store Keeper(Jr.)Accounts
Asaistant, Uffice Asst, Despatchs
Typist on the basis of seniority
cum-merlt with at least 5 years
experience in the post., ln
addition Lo ithe exprience, he
should have underpone H.D.C,/J..
Training in Jouprt'utjqn.

Theze post ahzall be f11led up b
Uirect recruitment from open
market. Minfimum qualification
shall te nraduudv i any
t!J:irziplin::_zqﬁ_r:rv;ﬂ ion ot S0
5.0 mhiall be at oper with ottt
of the principle followed by Th

srba b gy
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Steno These goets thal) be f1lled up by
direct recruit from open market

Minimum qualification shall be g

Intermedjatle (42 ) b ides requdite

proficiency {a whorVhared and Type

“ritting o Meverualion of o, L.

Fu
' . T, ehall ue at per with that of
F
the Principle followed by tre '
¥

“tate sovul,

briver(Lenior) Tuise post shaell ve (511ed Ui by

promotion from Uriver(Jr. )
Mrivertidunior dhin pont sball bhe £4110d up by

promotion from Helper(ienicle )

having valld drjving licence,

Fachine Uperator I'nis post ohiall be filled Up Ly

(ko)) onp Vaer ine,

Printine Pachipne | promoetion lrom the post of
pressman G Ve Lwndn L7 sen Lt

cum=Merit with manimum % yeai .
crxperienoe Jr o the Lrayde
Sregnuly Larrer The pount chall e £41]0q9

promotion frem Lhe post of peon

falrhzamer o Lne tgefe o1 . ot
cum omer 38, W lteqt fYwe g

CHpper e

i ,
A aar *; I

R Thene pnaty hatl be fi]]er IS
rec ) e, U rom Qivr mhat ket
Pandmon gua i e a9 L, shinll
Feculzar VYrade cep Uy joato . e e

al loe, o ot s L

[Her vl Ve thia b g e e L

Fei] he, el LRI S I P TR TR |
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oY 12.  Peon These posts shall be [illed up
{ ' Press Man yelaudys
] by direct,{rom open market ,

| W .
y l atcher Minimum quelification shall be

b

1 Facker at least M.E, Standard, Reser-
r Sales Attendant vation of 3.C. & 5.1, shall oe
r. I, H|'l]n-r‘("h‘|-hlt'h'} at per with thal of Ue IH'lnr,lpll"
y followed by Lhe Stale Govt,
y 10. (Special provicion for appointment of Lon/Dauphter/
i " Widow of deccased employee,
; Not with standing anythlng Lo the contmayy cuntalned p
if thege rules, the Appointment Committee in case ol equality

L} in merit and educatiovnal qualification, may glive preference

to the Bon, Dauphter or the Widow of a deceased employee of
the rederation for appointment in any post which is filled
up by direct recruitment.

11, METHUD OF SelBCLIuN FOR DIRECT wbCAlVITTLNT

All vacancies in case of direct recruitment are to be

notified by the Employment Exchange and out of the Jlal of
candidates sponsored by the Empluyment Exchangpr, the Appointae:
Commitiee may decide the principle fo be followed for such

regqouitment,

12, AGE FOR DIRECT RECRUITMENT

No person shall be eligible for appuintment Lo any pests
by direct recruttment if th he is less than 11 years of age
or moere than ZH years, on the lst day of July o the year
in thich the vgeancies [irst notified., L

Provided further that the Appointment Cowmlitee or competent

Authority may relax the upper age In respect of members of

.-""J': [PRT :
// o SChﬂﬂHQEd caste/schoeduled Lribe to Yhe maximoam of 1 ive yoars.
RN : -~
y» 4
2 . \
= ’ o Contd.,.t/11,, ..
- e \
|
g
‘ ¢
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HﬁDlCALFﬁlNESS AND CHANACTER AND OTHER REQUISITE
a).

No person shall be appolnted to a post in the
Federation unless he/she is certified to be medically

fit by a Medical Officer not below the rank of an

Auslslant Surgeon In service.

b).  Thc person to be appolnted shall produce two

certificate acceptable to the Federation from Cazetted
Officer in State/Central Govt. 3ervice or {rom members gf

Legislative assembly or Member of Parliament, to the efrect

that he/she bears a good moral character.

¢).  Personzl Surety doand of F.10,000/-.

d).  willingness to participate in the Fidelity

Cuarentee Insurance Scheme,

e).  Pnotograph duly attested by a Gazetted Officer.

L) Security deposit receipt of the Federation for the
poestias prescribed {in the Appointieenl oider).,

14,

Disgualification Id} appointment:-

No person shall be eligible for appointment to the

Eheasie service of the Federation 4if he#she has bren

sentenced for any offence and where sucl, offence

has not been reversed or pardoned.

Jb). No person shall Le appointed in the service of the
L Federation incase he/she is discharged or dismissed
from service from any Cooperative Institution, publs
seclor under takines, local Authority, State or
Central Government.
15,

tnmmEHEULﬂrrtN'SEHV1QE

Service ol o prreon appointed In the federatlon sha

Commence on the working day on which he/uale reports lor

duty in n pont 1o

accordnnee with Lhe Cepme ond comnd it fon:

of appointment made Lo him/her provided 1ot

i in the owvent

Contd, ..
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s d of his/her joining in the afternoon of the working day,
> he/she shall not be entitled to draw pay or allowances
'. for that day.
' The Jjoining report should be accompanied with the
: tollowineg documents.
5 a). Medical fitness ce:tilicate from a medical offfcer
;‘ ' not below the rank of an Asst. Surpgeon in service,
'Ii' ). Original educaticnal certificates and exorrirnce 1 f
:'ir any.
‘I‘ c). Personal surety bond for %,10,000/-.
- d). Willingness to participate in the ridellty Suarantee,
. Insurance dcheme.
S ]
e). Photograph duly attested by a Cazetted Officer.
: ). secutrity Deposit receipt of the fFederation for the
: post(as prescribed in the Appointment order).
'Y 16, PROBATIUN )y
Y t'.vt'ry stalf on his/her appolintment 1In & post an Lie
Bf:\;::;_l_:"f' Federatlon shall be on probation for a period of six monthe
3‘-‘";:._;‘HJ hich shall be extendable up to a period not exce-ding si>
] L-:‘ months. Where durin 1he period of probation including th
QJ'H NESTr period of extension of probation, if the Appolnting
3 ;y.trujl‘i".' {s of the opinion that the Officer/Staff 1s not
>, “m\{-f‘*; fit for confirmation in the said post.
:\‘LF_)/ a). In case ol a dliecl appointee, the aservice may Lo
? terpinated Ly one monith notice or payment of one mon s '
: emoluments {n lieu thrreof &
: b). In case of a promotee, he/she may ‘v reverted to the
y Grade/Category from which he/she was proamotedd,
J
Y Contd,.. i/ 10 ..
)
|
)
)
]

T —
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§§§F1€E CONDITIUN DURING TRAINING.
i
ically exempted bY »
|

{ unless specif
po training 83

17.
8).
Lhe Appointing Autho

e Managing Direct
{{ shall 1o dee

‘.""‘\9

Every off icer/Staf
rity ghall under
decided by 0 or. #hile under ROING
r. the officer/Sta
pay and allovw

{ the Federatlo

med to be on dutly

trainin
ances, leave, fncrement,

for the purpose of
n ProVided Lhe

subject to the rule ©

etlc.
the trainin

ot f1cer/Stall completes
[icer/Stell und
qecute Bn ARTE
for a period

n of 1he

] succe55fully.

erpoine training at Lhe oot

enent wiih

of not lecs

b). Every Of
the

aof the Federation ghall e

Federation to serve tne Federatian

e from the date of completlo
Howithan

tnan three year
rom the jo=

1f the Uf[icerfSLaff resigns 1

1raining.
Lhe stipulated period, the cost of the traininp anc
y and allowances paid during the trailnins, shall be

ihe UIIicer/SLaf

walar

recovercd {rom

f unless otherwis®

ted by the appointing Authority.

ting the 1T essfully

exemp
aining sucC

B c). Failure ol comph
/f:.*-r;l. 1:---;“-"1.‘ i
oy chall smount =0 major misconduct.

:.I T@h \
e s
168, Repularl service in temporary Post
in re-ular e —vice of

“—.\':7 e

r - =%
i,,' | \ An Officer or cipff shall e
?9d9ratiun {f in the ppinion nf the Appointing Authori by,
- _‘1:/1111- officer or sraflf hos ﬁnL‘lsfactnl'ily completed nis/ner
\‘-I‘:__;_ ':"'_'_.':\- . [n'u‘u.n.iun and an order to thal r-iIt.:c‘L 15 passcd Ly Lhe

Appoint Lo M horlly.

13. HLEGU LAR Sratd ICE TH PEHHAAnHI_LQET 3
soplort Ly &5 Pt

The G[fiﬂEFKSLaf[ on the basis of

COCOTE O W
. O 9 -~ VU
, O 00 VUL beyvheov o892
: : w ¥eo-w-v

Lhe Erﬂf—"-'ltlflli 1istL ln:;lnt:;lm-lh by Lhe Poderation apall b
H’ml'if‘ml’d a,-,;“n:jt L pr'rm:\rwnL poat ah e pyer MRS nol

avablable { o Lame Lo I IR

8 SCFETEFITUCH
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20,  HESIGHAIIUN:

a). An ewployece may tender his/her resignation in

writing to the Manajlng Ulrector of the Feder%t;on,

b). When a disciplinar, action is pending or cantempdared
apgainst an employee, tie competent authority shall be a1
the liberty to accept the resignation or to reject the same:
c). A resignatien shall not be eflective unlecs
acceplance in writing 1s communicated by 1he competent
authority to the employees concemrned;

d).  Acceptlance of a resignation will for-feit all claims
Lo any benifit cunferred under these rules or any cther
rules apulicable tu the employees concerncd except arrear
pay and allowancss and statutory payment, if any.

21. FEMMINATION uF SZRVICE ON NUTICL DUaInG PRUBATION OwR
APPOTN LT ON IEMPU ALY BASIS.

1. a).An officer or staff shall not leave or discentinue

tils/her service in thne Federation without 1irst piving
notise in writing to the Manaeing Director of the Feder-
ation of his/her intention to leave on discontinue ol the

service,

D). The period oI notice required shall be:
i). Ihree months in case of offficey:
L), une month fncase of stafll.,
. Inconse of Lreach of the provision ot thle rule, e/ |

she shall be lianble to pay the Federalion i compennation

4 sum equal to his/her pay tor the periaod of noticee

{
required of him/her, :
d). He/She skhall also Lo Plable Lo refundg the pay or
allowances or bollh, 1f wuny, drawn by hitw/her while on
Lratnine and malie ol e lr|1.1nir1IL" Grprendes nourred by
Lthe Federatlon. '

r-“.“1|1‘_ 15 St

o). f

i &
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e). In exceptional circumstances, the payment of such

compensation and refund may be walved by the Board of

Directors afterrecording reasons Justifying such walver.
2). The Federation may terminate the service of an:
i). Officer after piving him/her three months notice

or pay in lieu thereof ; &

i1). otalff after piving One month's notice Oor pay in

lieu thereof.
lhe power to terminate the service of an officer/

staff shall be within the competence of the appointing

authority.

5. Wothing in sub-lep..lation(2) shall p'toect the

right of the ederation ;
i). to terminate the services of an officer or starllt

without notice or pay in lieu thereof, in arcordance

wilh the provisions of Hepulation.
11). to terminate the service of an offic-r or starld

withoul notice or pay in lieu thereof on his/her beina
certified by a Medical UOfficer recognised by the

Federation Lo the permanently incapaciat:d for further

PO U O U UV QU OO e 0ehe oo ¢e o ac

h/"rﬂ T~ .

i np agl yontinuing service in Lhe Federation,
Lé-_ BA VL
t :. 2a. Promotlon:

a-"_ A ' W —_——

= el .
T TI i Promotion shall not be clalmed asn o wmatter o1
" ./Er-,h‘l. .
3 &

= il 4
L\;faq_‘:”u._a a). Where vacancies are 1o be 1illed up Ly promollon,
Sl
- peraons who are not disqunlified on account ol punishment
l 1

or other relevant Inctuors or who s coni trwed o any »osd

shall ordinarily be considered for promotionfrom the

next Jouwer category to the hipher catepory ob the bLas 11
ul " sentority—-cum-nertt” subjrot to provislon ol

Lthese ales,
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b). wWhere a promotion is made to £111 up a temporary

#

vacancy on account of any officer/staff proceeding on
I

leave, the promution will automatically ceast on the

incumbent returning to his/her post. 3.ch temporary
promotion shall not be made unnless the vacancy ie for 30

dzys or more. 1f an officer/staff of a lower catcgory

. olds additional charpge of post in a higher catenory !

for a period of not less than 30 days, he/she shall

e entitled to acting allowance not exceediny 20..

of the minimum basic pay of the hhigher vost 1n addtiun
10 his/her pay in the lower post.

2%, Dn:.l.':.'.nul];ih'l'lud oF SealutlTh.

al). seniority of the of ficer/staff stall be de terminto

{ or each Grad:/Category of service, seniorily list
whall be preparcd irade/caterory-wise 19T a1l officer/

cach {rade /

—

ctatfl confirred as well as unconfirmed 1in

Gatepory at the close of each Co-—oneraiive YOI, nocony

of which shall bLe communicated 10 LLE officer/sealfl

P

V0O 0 QUL Ow0Oo 0o we vVevoeeoee ¢ ¢

concerned.

\ .

o

6% ' b). Determination of Senjority In inhe Grade/Category

S’ shgll be on Lhe hasis of date of avppointment in that

E’ 4 . Grade/Categury. 11 more than pne peroon are anpointec

3

= - .

el in the Grade/Catepory on the samo date, eeniorily

o :

= /" shall be fixed in the service in the order i which

3"“ £

:3‘ L e -~ Llelr names are airanged in the gelection list by thv

) compe tent nuthority.

-~ c). Betwren direct recrultees and promotess n Lhe
calender

cmployment of  the rederation during Lhe nane

yrar, the promoles shnll be deemecd lo b nendor.
i) DEPULAT e o aFhlR COOPRIA 1Y Lide 1 TIUNG.
A ol f toer/atatd oy Lol TERNEEY Yhe comprete

a A

s .s\,sxs-\sx".‘s.s\



may be f{xed In each case by the Boar
’ of Uirectors of the Federat{on from time to t{me
25, PEHMISS IO FUL H1GH ¢ SIubpy .
i WGt STuD
a). An officer/stafr of the Federation may with prig,-
Pérmission ip writing from tje competent Authority of h,

Federatjoy Prosecute hipher study as a regular studeny

Or appear 1ip any examination “ithout detrimental 1o the

PPdEralion's work., The toty] mumber of such officer/staff
shall, hOwever.

not be more than 2. of the strensth o1

Officer/starf ¢ any time Permitting an officer/stasys

Lo apnear in any examination oy to Jjoin

Mo oo ae o ege¢ wg €

in school

and college sh:;ll be or the discretion of the competent

authority.
b). 1f any cfficer/staff joins in schools or rollepn
ur In otherp educaty,

ER Institution Or

Wotars An oany
examinatjion without prior

'x

Permission of the competer;t

Quthority, it shall be considered gas major misconduc t

W

!
)
.;\

Lnder thege rules,

-

i
AT TR W |
-7 A
1)
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46, SECURI Y

SR L

-
r

The menbers ror the felubldshunen L g viie pedde o
gﬁ;fghul] fumiish fecurity dccording to such Standamd op
R
L Such formm

LU

WV VI Ye e
: \%
'.I :
5
Y

r

v A5 ey heo

pPrescribed by the gogrii vl Director,
Trom time to time whicep shall not pLe lowe - Lhan that

Prescribed by the Reptstrar of Cooperatiyve JuuiPtLﬂs,

/-
/

Orissa, 1f any. Security can |

roin the {034 [

oulooCcanh
depas gt HoS.C. and ™ rsong] surely Lond gugranted Liy
two Solvent Sureties oy Inform o1 fidcljty Erlaran Lee
bond o

9o Innurgee IA-|:|1|U|1}’ U torporat §arn .

Contd..pr/11. - it
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,i. R 27 . POSTING AND THANSFER
5 ’ Any person apnoj.;ited in the Federation shall be
"‘,l"- posted to work in the r:;ead ol fice of 1he Federation or
'! to any part of tnes State of Orissa where the Federation
o has business No. [.A. shall be paid to a new parson for
\’ - .

. joining services at the place of his/her first posting.
}J. b). Active service of an officer/staff commences ..o
E: the working day on which he/she reports himself/herself
:‘ for duty. Incase of transfer, the officer/staff shall e
3 entitled for T.A. for himself/herself and his/her
:l dependants as may be admissible under rule 54 of the rules.
:" o c). The Federation, as special case on the request of
? ‘ an officer/staff may effect transfer to Head Office/Branch
';’ Uffice or at any part of the State of Oris:a where 1ihe
fa Federation has business, on the condition that such
13 officer/stafl will not be eligible to claim for T.A.
?‘ 1 28. an officer/staff on transfer from cne oftice to
g_r,_r-_— l:u_h.h another of the Federation will be entitled to avail seven
' ﬁ}\“’:ﬂ* i f’?;,n a2ys jeining time excluding the days to be taken for

= .1;_, 3
at ",j_cjurnuy to the destination. -hen the transfer is at.the
t: _ S‘Ell.':IE stalion he/she way be entitled to one day Jolinlng
time. In case of urgency, the Federation msy at 1its
s
""_- iscretion cut down such Joining ‘tlr:lf.*..

o 29, SeaVICe HeCual

The Federation shnll cause a record of servioe

of every cmployee 1o be maintained al liead Offlce in the

service Book wherein the date of appuointment, date ol
confirmotion, gqualllfication, ape, prade ansipnment,
increment, promolion, leave, Chanpen el oot ing rand,
- s [ Ll
e
STTTR T YA T I

2 3IIIIIIVOOUUWIOIUUU



f
¥
L
i

- 19 -

emoluments, transfers, commendation, reward, punishment,

and performances in training and other allied matlers
shall be noted by the Manaping Director or he Herson

autrorised by the competent authorj Ly,

30. The pay scale of each catepory ol officer/staf{

shall be govermnced in accordance with Lthe reulations
made by the depistrar from time to Lime.

3. PAY F1XATIOM:

al.

lbe 1nitial pay of a person when avnolnted to a
POSt s:iall be the minimum of a pay scale presc.:bed for
a postl, unless otherwise decided by the competent

Autnority of the Federation.

e o e @e o HE T T EE ST

b). "hen an officer/staff of the Federation other

than a probationer holdine a post for a period of not
~ lese thag enc y2ar, is promeoled or apvointed to anothied
1 ipher post, ndd/ner initial puay in the scsle of Wipher poe:
::‘5 srall be fixed

al Lhe slape next above the pay noltiorally

arrived at by increasing his/her pay by one increment

-~

. "'a
\
%

" ;g
=

the lower scale.

w4
1%

H, -;f Provided that where an off:cer/staff befare promoc -
. 'y - .
'k;; e aer £ Lion or appointment to g Lhigher post drawing pay at the
L o _
3\ fl{ﬁ)nmnm ol the lower seale, his/her initial pay i tre
C- =
ai 4 u|u‘>“\b-h gher scale shall be fixed at tho stape nexl apove
C e
3 T Aaliunally arrived at hy Increastng an amount equivalent
[
[:‘9 . to his/her last Increment In Lthe lowesr Scale,

1
-y c). 11 an offlcer/gtafq of Lthe Federatlon holdine o
L post 1s opromoted or appolnted Lo a hipher posl before
i
. renderling, service 1in the Jower post {or a continious
:i’ pPeriod of one vear, his/her Inltlal pay 1l the bigher
.‘:ﬁ sdale ahall be fixed awL the slape of the st phowe
£H ’
“q In mx reapectl of the lower soule,
-
9
‘?r P
&
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Provided thet if the minimum pay of the new post
Is higher than his/her pay inrespect of the old post, -
he/she will draw that minimum ps his/her initial pay.

d). Ahere an officer/staff of the lederation Is
transferred on his/her own request to a post carrying
less pay than the pay of his/her old post and the maximur
of that post is less than his pay in respect of Lhe ol4
post, nhis/her pay in the old post may be protected but
1t should not exceed Lthe maximum of the lower post
e}. 1f an officer/staff of the Federation holdine &
post previously is appuinted to another post on identiaa_,
higher scale of pay, his/her pay in the new post shall nc
ae less than the pay proviously drawn and the broken
per od of service less than a year be counted towards nex
Increment,
1. In all case of apporntmnt and pa, Tixatlon on
account of revision of scales, fitment, promations, up
- . pradadion etc., the next increment will be due after one
‘-bj RA L v, ?,1\ _ ) _
7o N year from the I1st date of the month of the date pay 1ix
'- .: )Ljun unless the competent Authority decides to allow b
next Ineeement as Lt was in the nrevious scnlf.
). Ity the matter of fintion of nay on account ol
.;‘Pv::.irm of{ pay Scales or fitment in pay scale nn accou
ot merper of different Grade/Catepory or incase ol up
pradation of an officer/stuft in any post, the princip.
declded by the Doard of ireclors shall be Tollowred
tattng intoe consideration of the facl that the et 1L
0! npeclial Incremrnt {f any, avalled by an oftiery/

sttt i the post ia not lost by such fitment [lxatlon

Contd., . /21..-.
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Ae. DEANNLSS AHD UThiElt ALLUAANCES

The dearness allowance , house rent and other

allowances if any shall be pald to the oiffcer and staq

of Lhe Federation In a ccordance with Lhe repulation

made by the Heristrar from time to time in that beholf,

55, LEAVE RULLS
a). hliJs UF LLAVE

Subject Lo tie provision of these rules, the
following lrave may be gramted to an officer/staif of
the Federation.

1;. Cisual leave

L. warned leave

1i1). Sicn leave

fv). Lxura ordinary leave

VL. omaternit, leawve

N
; M
vi). surrender leave. \\fi Jﬁﬂl*‘ﬁi/j/
~——— -
b, UASUAL LEAVE
1). Casual leave 1s a concessicon only to enable the

Ufficer/stafi in the speclal circumstances to

avall =uch leave for short period.
11). T

Proawve o mole Lhiagr 1Y uays e Lt Jurse ol aone

Lusperallve year provided that not more thian ¢

Bayn caswal leave way be availled af at any one

Lime including bolidays, i1 any.

IEE D Cnanual deave shall lapse nt the end of the Coop.
yl Al .
v}, Cocual leave shall oot Le nfttwed or aufitred to

Any other kind of lejve

o). Paadtel LLAVE

1. “rooofficer/stafs wiull be elipgible for carned

ave computed at one day for vy 11 dawn

officer/staff shall in any case avall of cannal
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xex service on duty provided that at the commencement , f}
- —_— tl';
| of service, no earned leave may be avalled of before I
i ‘
. competion of one year of service on duty. :f
l|[

11). Larned leave may be accumulated up to not more |

than 180 days. l
—_—

1
1i11). the maximum earned leave that may be pranted Lo an qﬁ
- officer/staif at a time shall not be more than ﬂ
I 120 days. "
—t
] iv). An officer/stalt on =.L. shall br cnlitled Lo draw
)

leagve sanlary equal to the pay drawn by nim/her

Immediately before proceeding on such leave.

dl. SICh LEAVL
i). An Officer/Staff shall be elipgible to 20 days of

T ——
sick leave for such completed year of service. Suc! leave

can be accumulated upte 130 days and may he availed of onl;
i

on nroductlog of medical certifleate by a Medical ulficer

Acceplable to Lhe Federation or at the Federation's

"

discretion nominated by it at its cost.

-

T hglp PTG e My TN W N T
L

). In respect of the period of sick leasve, an officer/

Staff shall e celigible 1o draw leave salary equal to half

-

, of the pay.

Jrovided that 11 an otticer/stall o desirainge Lo 1o S dia Ly
F

o

o 0N Lhe eypin o of nick leave is Lo produce Medical cevtypli-

[

hl

- ¢ ¥V v

— .
cale sayan, That he/she o as fiU o resune duty.

e). LAT A= CLDIHARY LeAVe.
1).

Lxlra-ordinary leave may be pgranted to an officer/

stalfl when no ordinary leave is due to biim/bher and when

Biaw e e Lot /hey Teoptie of Sevwror o siee leawe

s nol Consaudered Justilied by the competent authordty '

Lreepl o dn ercept tonal chreums Uiy e, Vo b ot o ol oty

Ordin:n'y lesive shinll not excreed Lhve oo lha on oany oav

-

ocoaston aret Lwe v

-

] i ¥
motithes duringe thie enllee e e fH1 - 8
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her service.

i1).

lhe competent avthottty may grant extra ordinary

leave In combination with or in continuation of leave

of any kind admissible to the officer/staff and may

comnule restraspective period ol absence without leave intu

Lxtra-urdinary leave.

lii)-\"ﬁo pay and allowances arc admissible during the

period of extra-ordinary leave and the periud spent on

such lvave shall not count for incrirment.

£).
i).

MATLHNLTY LanVi:

n female ufficer/staf{ of the Federation may be

pranted matermnity leave for a maxiwum pericd of 90 days

on production ol Medical Certificate. Durine such period

she shall be paid leave salary coual to the pay drawn

immediately bLefure proceedine on such leave,

Matern)ly lrave may also be sranted in case ol

mis-carriage includinpg abortion subject to the condition

Fi),
. T=.  that:
O R yy
- X “h
I“"‘ ".
¥ !
T gl ) = ‘ }I
).
A &l]‘#
T of the

a). fhe leave does nut exceed sik weeks.
b). The application for the leave is supvorted
by a Medical Certificate.

Haternily leave may ve cumbined with leave of any

ther kind, but any leave aoplied for.in continuation

former may bLie granted only {f the reqprrst s

supported by 5 medlcal certificate,

1v).
leave

v).

Maternitly leave shall not be deblted against the
nccount of the dfficer/staty,

e Maternily leave can b avalled two times

during the entire service period in the Federation.

vi)
1),

ENCASHME T OF EARNLD LLAVE :

An UfI4 ‘ataflf may surrender eanrned leave nolt

EPIR RUREN ¥l
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exceeding 30 days once {n efery three years from the
without actually going on
-l

earned leave to his/her credit

leave provided that the minioum days of le€ave at his/her
The order sanctioning the leave shall

credit 1s 150 days.
hich the Officer/staft

nd Llcate the date on W

specifically i
Mo deduction on accountl

i{s permitted to surrender leave.
of Provident Fund coniribution repayment of any advance
or dues to a Couperative juciety or any nstitution shall
leave salary in lieu of

be normally effected from the
if the Officer/staff is b

leave surrendered, aving no

consent for such deductions.
ii). cncabhment of leave salary includes 28¥, D.A. and

ALA.
iii). 'he earned leave account of the officer/staff shall
> debited with the period of leave surrendered and
atteated by the competent authority of the Federation.
ve surrendered ahall bo

Necessary enlriecs about the lea
recorded in the Service Book of the vificer/staf{

consermed.

h. AUTHORLTY TU SANCTIUON LoAVE

nt of the Federation is 1ihe competen®

Ihe preside
qulhority Lo canctlion leave {n case ol Manaping Direclor
and vtiner novernment Officers on députatiun. s
11). The Managing Director or any officer of tht
Federation nthorised by the Managinyg Director on that

o the competent suthority 1o sanctllon

Pl “pw“‘;-- behialf shinll b
iy '\:\_" '
o v ¥ 1w ool other Ui'flc.ez‘s/stnff ol the Federation.
s v’ -
S \
.‘- o §
Lo Coptd. Pf29. ..
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1). PUOWER TU REFUSE LFAVE OR RECALL ON OFFICER/STAFF ON LEAVE:

teave cin not be claimed as a matter of right.
“hen the exigencles of the services required, dimmrx
discretion to refuse or revoke leave of any description,
is reserved to the authorities empowered to sanction it
and an officer/staff already on leave may be recalled by
the authorities when it cansiders necessary in the interest

ol Lhe service.

J). STAIIud TU J4E1CH AN OFFICAR/STAFF SHUULD ALJOnT
CN ALTURN Sdulr LEAVE:

An Ufficer/staff on leave shall unless otherwise

instructed to the contrary, return for duty

to Lhe place at which he/she was last stationed.

k). LEAY. LOD ADMIHSTALE TU A OFFICER/STAFF UND2
SUSPenNs TuN:

Leave may not be sanctioned to an ufficer/

Stafl under suspension.

1). allen LLAVE APPLI ATICH SHOUULD B SUBMITI-D:
Jﬁl)-\ hoplication for leave shell ordinarily be
T submitted by the Officer/staff sufficient

before the dnte from wnich leave is required,
1), tpplication which do not satisfy the requirements
may be refused without reason being staled,

CHAPIER-VI

3. DISCIELINE
a). An cmployee of the Federation shall be bound Lc
serve Lhe Federation in such capaclty #nd at such place
as he may {from Lime to Lime bLbe transferred or girected

by the Federatiun.

). “liile in the employment of the Federation, 10F
services ol an oemployee shall Le erelunively ot Lhe
disposal ol the Pederotion.,

v Catil,
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- c). No employee of the Federation shall engage himself
in any full time or part time job with any private or

public institution or with any individual or with any

concern.

d). An employees shall be at work at hils specified
r. place of work at Lhe time fixed and notified Lo that effectL,
T e). cvery epnployee ls bound to serve faithfully and
:I_ delipently and to malntain sirict secrecy regarding the
é Federation's affairs and the accounts of {ts constituents,
D He should in no case divolge any information relating to
) the Business of the Federation or its constituenls which
. comes to his knowledze in the course of his duties unless
. ordered by his superior officers in writing or by e
,l} competent court of Justice. It should be his utmost endea-
; vour to promote the interesis of the Federalion.,
'b-""',— — 1). Every employee shall keep the Federation
E’-‘}t':—r"f“"f 5

; L‘i y informed of his permanent address and subsequent changes
:E:{ B t) any.

. No employee shall have pecuniary transactions

.

; _w{{‘t,h any individuals or institution coming in contact

=

“hj“}-h.___ ,.;‘EL"“:.*, with him in the course of his official duties or accent
.

s directly or indirecclly any gift gratulty or refard with
Co- :
3 whom he 1is concerned in the performance of nils work
L
l.':_’ provided that this rule shall not apply tuv any borrowing
L’_j by an employce on tne security o! his own deposits, savings
L.? insrauconce policy etc. from other instuticns or
L.? indi¢idunls on lecal and Justifiable (IR NTISTITE I
-
ki) . o employee shall engage In any commercial
“
L business or orrsult efther on hiis own account or an an
2
?’ Aapgenlt toar others whitle 1 the cmployment ol the Federatid
\;ﬂ R Ao employee of cthe Federatton shall be o
L/
“
L,
9
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eandidate or canvass or otherwlise use his influence in

any way in an clection Lo the central or state Leplslatupe

or Muirlcipality, N.ALC. Panchayats or other local bodley

. o " » . - W - ‘ 1 I hj!‘lll'
consbituted under the OriLsa alate Laws o Oy

: A4 Lol L.
in the Federation or any soclety alfiliate Lo )

These restrictions shall not be aplicoable to

i e (LI 1
those socielles jormed exclusively by the ecmplovees ol |

Feder-tion or sovit tics of which he can beoune mesnbe e,

}b- l["I.L-:!ln‘-L e “.IL:T__
a). fhe expression " Major Fiscoudduct " snall inelude

any of Lhe lollowin, acls and umissi.ns on the part ol an

employoe
i). Abetting, conniving at or attemplang or
comitbling, theft, Irauvd or diswonesty in conncctioan with Lot
business , property or alfairs of the Irederation or At
custowers.,
ﬁ::& ii). nilful damnge or attempl to chuse damage Lo Ly ;
};\ property of the Federation or any of itls custcmers .
1i1). Conviction by any court of law lor any crimipal
offence involving moral turpitude.
ivj). Mnantnorised disclosure or divulpence or sy
atlempt o! dysclosure or divulpgence of Informatlon
reparding, toe aflatrs ol Lthe i“f_‘dﬁ‘l'.']'li-llin o1 oany of 1t
conslituenls or any person connected with the bLusline:.,
of the Federat fon which may come inte the possession UI'--
the employers in Lthe courase of hls cwmploynent, disclosure
ol owhobeh b Thlke by ta be prejudicial Te the intoerogd
of the Federioion or 118 constituvnt,
v v or bakldine or attemp! e Lo pive or taks
lJ:_‘!ll:i' o LU be ) pratiftic lions

Contd., ., 1/, ..
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S gsaing or otherwise interfering
S

v vi). faking part or cemva
‘ . or uaing his {nflaence in 8ny election to the central
> or State Legislnature or Municipality or N.A.C. or Panchayats
:- or other local bodles or the Federation OF any Inztltutions
. constituted under the Urissa State Laws OT 10 any office
J - in the Federation or any society affiliated BX to it exzce
J the societies formed exclualvely by the employeesn ol the
J Federa.-ion ol a ,ocieties of Jhich he can L come o menber.
. vii). Wilful insubordinaticn of disobrdirnce of any
3 lawful or reasonable order of the l'anaperent of a sSUperici .
d viii). JUrukeness or rilotour, disorderly c©r indecent
’ behavious on iLhe Premises of the Federati.n, or an’y such
: behavious outside the premises of the Federal:on whnich
; is likely teo afrect the reputation of the Fedrr- tion
) or any act sablories ui discipline.
woalk or

ix). 4ilful slowirg down in rnerformanc? O

tion thereG!.

Eg{:’;j}r!‘w inefficiency 1n work or abetment or instliga

5}’f R ). Unlawfully commencing, going on or juining any
) ?%&i\ - rike or stoppage of work jndividually c1r 25 8 concerted
- v :’:~ i a%tion or in combination with others ©r abetting or

9 jkféstigatinﬂ or actineg 1in for#the:rancc of any strike

-
a‘¢4“~— "qf’; or stopagz, © of work.

\‘mt;‘.*"\ - .
= . ‘_..,--':’ P . - L A f e
B z1). Unlawiully resorting 1t Or apetting, dnst. airn
or obherwise canvansing {for a pen Sown SU1 jre.
»i1). Failure Lo account for or dells1y of oifficial

pepers which come into his hands or concealmrnt of

mi::.ppr'c;.:'ir».'r.lr;n or conversion of cash, nen iryvies,

i

NIRRT EERRFE PR B L

derds, or olhfr prop riy of the

conntiturnts,



r otherwiae interfering

;

3

b vi). faking nert or camvassing ©

: . or using his inflaence in any electlon to the central

> or State Legislnture of Municipality or K.A.C. or Panchayals

< or other locel bodies or the Sederation or any institutions I'

V] constituted unter the vrisse State laws or to any effice :
‘ in the Federation or any sociely affiliated =1 to it exce F

pes of the l

the societies formed cxclusively by the employ
b ocomr a @enbor.

,ocieties of which he can &

disobcdliency of anv

Federacion ov a

villd. Si1ful insubordinatien ot
1awful or reascnable erder ol the Donageneant of a superict.
viiil. Jrukeress or rilotour, diserderly cf indecent

behavious Whe prenises eof ihe Federatismn. ©F any such
hehavious outside the premises of {he Federat:on which

is lixely to afrect the reputation of the

—y

F':"_'dll!" tion

sries of discipline.

g any act sabl
ix). Ai1ful slewirng down 4N werformance oF work ov
x or abetsent or instigation ohereel.

g ¢ g & F ¥ U e rF v 5§

comm % o i
Astigatine or actilne in for-the,rance of any strike

-""T.EM“_” inefficiency 1in »o
RS R .
C - . Unlawfully conmencing. golne on or Jeining and
' )
9 Xz rikc or stoppage of work {ndividually or as @ concerted |
Y BN _ |
at L N
“ﬁ " ection or um Cvl {,ation with otheyrs or abetting or '

¢'
- - \"t" Sor stop2a, ¢ of wOTK.

NI -
Unlawfully vesorting 1o or abetiing s Tl e i

a vpen down strine.

ﬂ

or oLh@I'wiac canvassing for
xil}. Follure to acvount {or or deliwy of official

or concralment of

popers whitch come inlo fils hands
oriation or converslion i cagl, neuritles, hond

wrr ool 1%

derds, or oth”r propoTiy of he pdoral re

copstiturnts,

Do bLbOUlVULULUUVUG W
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\ . xi11) Habitual neglect of work or gross negligence in

any work or intentionslly not pe rforming any work properiy.

xiv). Gambling or betting or attempting to gamble or

bet on the premlse¢s of the Federatlon.
xv) To rema:n absent frow duty without leave applic-
ation and prior apuroval of the competent authority whe the r

incontinuation of sanctioned leave or otherwise.,

xvi). heseated breach of any law applicable to tnc

Federaton or vl any rules of business of the Federation

of instructions for the runninz of any section.

xvii). iioldinp or attempting to hold or attending any
mcetin; on the premises of the Federation without the
previous permisslion of Lue Hnﬁaginn Directo: and 1n his
absence Lae Seneral Monager.

xviil). kEngaging in any other trade or occupation

affecting Federation's vork.

¢ & U & TS &N 5.5 §F /N SN SNWE

xix). Doing wy act prefgdicial to the interist ol Lhe
- _
'é !i;kﬁirufhﬁxiﬁdcratinn in perforaance of his dutles or neglegence

L % . .
>, = . " “4oNolving or 1likely to involve the Federation in serlous
qy’ (e -
g S P
9 a 1::.-5_ o
g - e xad. Appearing in any examination or jolning any
i

}i CﬂLifEEfUnivUFﬁjlv nr scnool without Lhe permission of the
DA, .., .\ Federation,
D T T xxd). Refusal to accept a charge sheet, order, notice
9 or other communlcalions to bLe served by the Federation.
2 xxii). Not residing al the head guarters [ixed by the
‘: Federation.
=
) xx i) Sleeplng during duty hours,
=
=)
A xxiv). Fatlure tu disclose Lo Lhe Pederatjon hla wealth
=
%ﬂ o dndebtednens or making nny false statlement ahaoul the
}j same when called Jor.
4 l .
L) “rv ). Connd tine any acl which amountls Le mlpors
4
L ]
A
' ] -—

!

2

1
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- misconduct as defined hereafter three times in a year,

—

xxvii). Claiming or prefering any fonlse overtime wages

or bills or amounts.

xxviii). Failure of compe ting the training of employees

other than probationers.

b). he expression " MinoT Misconduct" shall include

any of the followinpg acts or omissions on the part of

any employees.

it. Late attendance for more than three occasions

in a month.
ii). Departure without pernission before closin,;» hour
of office.

iii ). rnowlnely or wronaly interferin, or Lemperings
with tre record of atLen fance.

iv). Disrepavd ol ordinary requircments af decency
ard at.en ing duly with uncl anlines. ol drecs and pernch.
vl Léitering, idlin? oT wasting time during wol'kih

hours of office or remaining within the premises of tne

Fedoer ation alter authoriced hours of work without

permission from the compelent authority.

Vi, TwduYring in private or personal . TK within the

ffy!‘f;;h‘- rederation with or with.ut tools or mnaterisls Delonglin
'
) .--—-—'—E-LE B/ itho

to Lhr rederation, with.ut the sreyious permiission ol

:iqupetunt authority.

fellow

- ,VPL}. Failure to show proper consideration or courtec:
L}
\;)#r Jttention towards officers, wigaw Werkers,

o e ; : '
w* Zconstituents and unscemly or uns»tisfactory behaviour

. while on duty.

cuntd, A 2.0 ..

b
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) 36. PUNISHNENT
'; b a). An employee found guilty of mujor misconduct
h?. may be awarded any of the following, punishments apart
-;

from Lhe recovery ol actual loss or damaged caused by him

to the Federation or tov any socletly atfflinted to

¥ the Federation ur to any constituents of the Federation.,
r} 1). leduction to o lower serfice prade or nost or
'5 to a lower time scale or Lo a lower starc ip
F-. a Ltime Ft'::\lr:-.l
;: 1i). Compulsory retirement.
J iii). Uismissal or removal {romwrvice,
) bj. Any eamployees lounc guilty of mincr misconduct
il Mmay be awarded any of the following punishm-nts according
f to the gravity of his mlsconduct.
: i). WitkNxinxm xafxpramstieny: Censure.
;1 11]. “ithholding of promotion.
hi 111). “ithholding of increments,

| tw). Suspenslion.

37. AULHORITY Fud DISCIPLIWARY PROCELULINGS . e

The nzpplimant appointine auithority shall be

ompetent tu initiate and impose any of the major or

- Minci penalities,

T.}ﬁﬂ. SUSy=i 5 Jul :

Al

fnoewmpleoyee mny be placed under suspension from

\ service by the Co mpeLepl, authord Ly 1in wrlting for major

misconduct if suon atthority 4s satisfied that 1t -

necesnary or disiealble Lo plice {he

i

cmployee under

SR v ary .

_>‘,"~._ﬂ

L

lhe suapendaog cmployee, during Lhe perlod ol

ratpersddon shintl o not enter the premises of the Federatton

EXCLDOL wilh perwlission of LUie compe Len L sulhord Lty »nd

shall noebl deave Lhe headguarlers f1eed for him 1...-:l..|'u|l

e 9 90N
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per=ission froe such authority. All efforts ghnsll be Cede

to dispese of the enquiry aainst hiz within 90 dave froec

the date of issue of the charge sheet.

b).

Ll
0[]
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Fag®

An ez

g
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]
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[0
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L
1
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e

Owance based o
=erslcn excesds

[ =]

a

veriod subsequent to
f31llows:-

s Irne arount of
2 Suitzzles amount pnod
Owance gdz=izctinle 4

ir. irne cpinion of the zuthoriiy the per
€en prclenged for reasons, no

the ezployee.

)= -ne rate oi Uesarmess zallowance

i "_r_:;. o=
L2l oluier conupulunory
Lime on 106 tanin of
L | 1 '_ . 2
H X i :
F i J LERACRL wth;
A crlwminal Cliarpge oy
Bours siall ue deemed

L

loyee under suspencion

T directly attrib

f first 17 wontii
iod o susgpen

will be bused

amount of subsistence all
suspended shall be eligib
llowances adaistitle fren
ay, ¢f which 1he copluyer
iprnzlon Zuly Tt fn

crled Ly L 1

1o detgined iIn ¢ Lrearkayr o
Wit rwine for o period b
Lo have bLeen susperded

C.rvd,

ii“ll’:}'r‘.-l-

shall bte elfizible tc
T Ao = e N
lowance which shall be calculated ==
&n a=ount egqual 1o Llhe
oloyee would have drawn 1f s
hall pay In adciliun o deatrie=.
eave salary, 1f tnue pericd of
ths the Authorit: snzll be
of subsistance allowance for
the peried of the first twelve cenths
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e). The perind of suspension shall be treated as on dut
when employee is found not guilty and reinstated.

3). PRUCEDUE FUN IMPUSINS PENALITIES FUR
MAJUR MISCUNDUZTT.

e followinpg procedure shall be followed or
caused Lo bc followed by the competent aulhority before
imposing punislmunt for major misconduct.

a). The prounds on wnich it is proposed to take

#ctivn shall be reduced to form definite charge or charges
whic: shall be communirated to the person charged, together
witn a statement cf allegations on which each charge is
based and of any outher circumstances which It is proposed U
take into consideratjun, while possing orders on the case.
the oerson charged shnll be required, within 15 days to put
for a written statement of nis defence and to stale whether
he desire persvnal he rin, or an enguiry by an officer
nppolintied by the competent nu-thurlty ur botlh.

shen enguiry is cunducted, evidence shall be
recorded and witnsss be entertained. The person charged
shall also be entitled to cross examine the witness and to

ive evidence as he may wish. An employee may take

the assistance of any other employee of the higher
category but shall notl engage o legal pructitioner to
particlpate thereln. A record of the enquiry or personal

heawing , as the caac moy be prepared by the Officer

holding the chnqulry or personal hearlog, w«hether os pol
such report shiall contafn suZficienl vevordo wl o oew b denes
15 any, cunl oo stateseal of the findings and the arouds
Lherefor.

Coptd . 10 f309, ..



Alfter the enquiry or personal hearing referred to in
the sub-clause(a) above hss been comple'ted and after
the competent esuthority has arrived at & provisional
conclusion in regard to‘ the penalities to be 1imposed,
the person charged shall be suppied with a copy of
the report referred to in that clause and be called
upon to show camse within 16 days timc, a:ainst the
pParticular penalities proposed to be inflicted. Any

representalion in this behalf submitted by the person

charged shall be taken, in to consiceration before
final orders are passed, provided that such repre-
sentation shall be based only on the evidence
adduced during the enquiry. \//

T
PRUCZDUIE Fud INMPUSING PEHALILIES Fu. FinOR MISZTUNDUC

In every case where it is proposed to impose on an Em
employee any of the minor penalities soecified, he
shall be piven 10 days time for making any
representation he desires. |lis representation, if
any, shall be taken intu consideration before the
order imposine the penalty is passed.

APPLEALS :

Appeals apainst the orders passed by the Manaring
DMrector shall be considered by the Chairwon and
appeals ngainst the oripinal Ul'dl:'.r.'i. passed by

the president of the Federation shall be cong Ldemped
by the Zoard of Directors. The appeals apsinst Lhe
decinton ol the appoinlment Commilice, ixercutive
Comettios and Chdre Comnlttee shiall e connidered

by Lhe doard of Jirectors whose decision in the

)
matter shall be fina)

The fmployecs punished Ahall prefer poeal throwupeh

praper elianme ] wWitllhidn 1wty dayn from the date of
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bj.

xicdived recelpt of the order fmposing punishment,
No appeal shall contaln any disreapectful or impropar
language.

TERHINATION OF SEVICE.

A permanenl employee, efter complebineg Y% years,
may be allowed Lo retire by the Manaping Committee
of the Federation after givinpg three months notice,
Ihe Manapging Committee may also retire the employer
considered incapable of discharping hi:sn duljes
properly after giving him three montns nolice or
three months pay in lieu of such notlice

The services of a vrobativner may be Lerminated by
the compelent Autrority without assigning any
reason.

The services o1 a Lewmporary employee may be terminat
-ed automatically if he is appointed for a

specified period on the explry o such prriod or

if he {s appointed for a specifiiec work, on the
completion of such work. 1n such cases, no notlce

15 neceasary provided further thal Lhe services

of temporary employee may be terminated by glving |
him one month notice or one wmonihs pay in lieu

of notlce in case the specatled period of servicee |
not expired,

CHAPTEt =V]]

SERVICES OF AL UPFICERSSTAFE SEVIC

|
I

vy ot teern /ol 0o oshl ) e owhiale U pme O f e/ |

SLall o ort the Vederation aned o shall sl e

I
dignonal of c Federation and Lefohie shnll nerwe
L e g L oA Shs twndnean In o nuoelh eapact by
and on sueh place »o hl",l".'il'hi" may Jrom Lo Lot ime

Le dlirected by any sutbority or author (e uneeri
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whose Jjurisdiction, superintendence or control, he/
she may for the time being be pladed.
LIAGILITY TO ABIDE BY THE REGULATIUNS AND OHDERS.

Lvery Officer/staff of the Federation shall confirm
and ablide by these regulations and shall observe
comply with and obey all orders and directlons which
may from time to time be given to him/her by any
Yerson or persons under whose JurisdiELiun. super-—

intendence or control, he/she may for the time beinc.

UBLIGATIUN TV MAINTAIN SECALCY

tvery officer/staff shall maintain strict secrecy

Pégarding the Federation's affairs and the atfairs
of tne constituents and shall not divulge directly
or indirectly znd formation of confidential nature

either to a member of a public or of the Federation

stalf, unless called upon to
or other suthority or unless
oy a superjor cofficer in tihe
duties,

OFF1CERA AND STAFEF Tu PROMOIE
INTEREST.

do so by Judicial
instructed to do so

discharye of his/her

THE FEDLRAMICH'S

Every officer or staff shall
honestly and falthfully and
endevours to promote the int

and shall show courtesy and

Lrransacticns nmd dnler cours

Pl wsy Lo b e Corporatts

CON A B L 00 TU PHESS ;

serve the Federalion

chall une nis/her utmos

erest of the federation

attention in all

oowlith the offlcers of

L . 1

ISERTE MR A T R S

o ol fleer o ontadt shall coatiibeile Lo the prost

wlthoul Lhe prior sancllon of L conpetont

aulhordtly or wilhout swen sapcUiog make publle or

publdoh o cause Lo ve publiohed opF panscd éntlo

alhier:s any dacan TR

y Propetr oo bt orention vhit ety i

N
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come inlo lhis/her possession in his/her ofticial

Capaclty.

L8 . UFFICLER uit STAFF Mol Tu SeEEK OUTSIbe EMPLOYMLNT .
lio Uff'fcer or staft! shall accept, soliclt or scek anv ,
oulside activity, empluyment or office whether . 5
stipendary or honouary withcul the previou: sanction !
ol Lthe corpetent aulnority.
vrovided that an eificer or stoti ray without .

suc, sanclicn, uncertake honorary work ol o social

or charitoble naturt or occasional »wrEk work of a
literary artistic, scientific, professi:nal, cultural,
cducatli_nal, relipious or social character, subject
to tne condition that his/her official duties do not
tncreby sulier, but he/she shall nol undertake or
shall discontinue such work il so directed by the

comadelenl. authority

L9, UFF1CER U S3OAFF HOT IU BE A33cNT Fitk DLy WI1DUTL
Pe.01los1ul o 6 LATE JW ATTENDAWCLE .

. 9 Al OFE1CE ik STACE SHALL NOT BE ABSEXT himself/
herself {rom his/her duties without having obtalned

f
I’?\ the e rmission of Lhe competent sutnority nor shall
l be absent himself / herself in case ol siclkness or
ncecident without subpitling a prooelr medical
certificate.
lpi]. An UOffTicer or stnll who absenl Wimne lt/herself from

duly without lesve or sverstayéd hiis/her 1eave

ewcepnl wnler chroums Lanaes beeyon ! blee /e cotro ]
oo whibeh nefshe mast Lender o sabinlaclory
AT

explanation, shall not be entptiod to daeqes D10
an1lowanees for Lhe period of such abnence o
overs Loy el aball farther Lee Laslale 1o noeh
Lenl pnuthoraty

discaplinary meanure:n as the compe

iy Leposoe,
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Mo Le s

1- 3 -

ABSENCE FRJM_STATION:

An ufficer or staff 1f so required by the
competent authority must not absenl himself /herself
{rom his/her station withoul ob.aining previous
sanc tion from the competent nithority,

ACCEPTANCS OR_GIFTS :

An offlcer or staff shall not sollcit or

accept any pift from any conslituents of the

rederation or from any sub-ordinate officer or stafl.

EXPLANAT IO :

The expression "Gift" shall incjude frec
Lransporud, boarding, lodging or voiher service or
any other pecunlar:y advantage wihen provided by any
persen olher than a near relative or a personal
friend having no 6fficial dealling with the offlcer
or staflf.

1). A casual meol, 1Lt or other soclal hos)ilald ity
shnll not be deemed as pifti.
11). An officer or staff shall avold uccepl once
of lavish or frequent hospitalitly frow any
indivivual or concern having offtetlal

dealin s with him/fher,

o €53, 3 IGICTION 0L IOWOL 11k & JHVIESTILIT.
. ). Ap Officer or stafd ashall not baorrow
3 -
u”“.;*_',. money I rom or fnoany woy place bodwem L1/

berselt wnder o peounbary o be gt Lo
Broker or an oulicer or stal! of e

Federabion subordepa e Yo hitmfoe e o o
from ur prrsons havieog, dealdngs wiliv the

l'edoeralion.

it) Mo Offderr of stall shall meee op preowbtoany

meomber of Ldafher toamd by Lo mone IREERENT!

-
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ment likely to embarass or influence him/her

in the discharge of his/her official duties.
53. WES MRICTIoN HEGAHDING MAMHIAGLE

1}. ho Ufficer or staff shall enter into or
contract a marrifage with a person havineg
a spouse living.

11). An Ufficer or staff who has married or

marries a person oloer then of Indian

Maltionalitly shall forthwith intim- -te ti,e

Tact Lo the Federation.

OFFIced G STANE ARIGSTED FUM DedIl v Ui A
CR1 LUAL Clatse

i), . officer or sta’/f who is arrested for debit or
it a criminal charge or is de.ained in 2ersuance or
any process of law, may if so dirccted by thne
compelen L authority, oe treated as hoin,s o having
been under suspension from the date of nis/her

arrest, or as the case may be of his/ner detention

o ogau
> b}’ - Up Lo suzh date or during such period, as the
- " A
3 G,::f 1-} competent authority may direct. In respect of the
‘IJ"’1 |-,’ )
. o .j peried An regard to which he/she is so treated, hie/
3. o _
g P she 5hall be paid subsistance allowance as specifiec
b= -
T 'f“‘"_ in sub-Hepm:latyon of HepLlation=41.

VLBV UVLLOLULOL OGO O

11). Any payment made Lo an ol ficer ur stalf e
sub-Hepulation(1) ohall e Subject to sdjustnent ol bt/

biees Pay and allowances whalceh Shall Lo meede arcomrding Lo

Whe ciroumstaners of the canie arel Ta the Tlpet ot

decinion oy Lo whie Livers szl perbod 15 Lo b aew i el |

anoperlol of dyty o lenye

Provided Lhat ful] 2y oand wallowances chiall e

Admiag Lble only 1t Lwhe wiflcer or siaif.

a). 15 Lreoted a5 un duty during auch period,
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b).

iii),

iv).

- LD -

" is acquitted of all charges or satlsfied

the competent authority in case of his/her
releuse from detention or his/her delention
being set-aside by a competenl court that he/
Mrx detemiion ¥mxmx she had not-been puilty o)
inproper conduct resulting in his/her detenti
Such desmissal or other penalty may be impose
as from the . ate ol his/her comwltal Lo
prison or cenvictlion and nothing in Kepulatic
50 shall apply to such imoosition.

Vihere an oificer or s.aff has been dismigsed
in nersuance of suo-hepulation and tne
relative conviction is set-aside by 4 higher
Court and _he officer of starfl is honouratbly
acquitted, he/she snall be reinstated in
service,

Where the absence of an officeor or stialt

from duty without leave or his/her over-
stayal is due to his/her hav np been

arrested for debit or on a crininnl charpe
or Lo hiﬂfher having been detnined in
neprsuance ol oy process ol low,

nrovisions ol repgulation Ab shall alsoe appl

and for bhes o prposos o of 0 Uhiab el gt o an
ppolled, e ol lerr or statd byl he

L D LS P TS RN AR TS PR I S BN CIRNTTRIV LI B O FTRN SO I 4
Wi bl b b e e e Ll i a0 AT
Sloryedd ool ine Ll anenderrs s tian o epra

beyond b/ hier control,

ISTTEE 3 I Y A B

N ———
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CHAPTER-VIII

29. - CUNFIDENTIAL CHARACTER HOLLS :

The competent Authority as noted below may maintain

Lne cunfidential record for each officer and staff in each

year ending with 30th June. A copy of the adverse remark

) 11 any, shall be cowmunicated to the officer and satarf
L cuoncemed within three months from the date of making such
remarks. lhe officer or Lie stalf agprieved by any adverse
remaris so communicated may prefoer an apneal to the
competent autlnority within a period of 30 days from the
, date of receipt ol such adverse remarks. The decisicn of

the cumpetlent ‘authorily in this regards shall be final.

: vategory of Comnetent Campetent Competgnt
- Ulficer/stars, authority to autherity authority
) record C, 2, to counter to expunge
sirn the the C.C. k.
.. .- C':..'{:__.,___.._
) Managing Chairman ., epgisirar of
y Dirvctor C.o
Jeneral Managing H.C.5, -do-
] Fanager/ Director
> Estt.0fficer
‘ 3usiness Manager/ General Managing Chairnan
> ficcounts Offjicer/ Mana, er Director
Dy.General Manager
? S_I".C].E]‘kfﬂupl!I‘V."LE.OI‘J’
- Llectrician-cum.-
h? l;fl'lw'rlr'y:;?h‘i;{:tp“u_ Gene ra Mannelnrn Chalrman
p Typist. Monnagerr Uretor
= ] Jr.Clerk/Asst,
r Supervisor/ s 1A RPN ] Chia i roin -
o Jr.Typist/Uriver/ G-, [”;:]'”r:rl;i R
- worie sarkar/ :
= Treasury Sarkar,
a - LAVl el e UoC KL i Penpreel o) e L Wil Ly
- M o ¥ -
RSN
e T “o. seevanlowios 1 hdddang v o puntoan
@ Fl 0‘._ ".-'- l.‘ J
= P
\; = N the Federatt on on deou Latlon gerweioe,
w0 -
‘[-{ - b shioll]l Lo Favaereed by L T tre taer
e - > - !
-./": - dssued Ly Lhe st inLegr ol atate

Low i, Irow tlwe Lo Ljmne.,

[ A AN
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56. SUPEHﬂNNUATIuN AND RETIAEMENT,
1).

An officer or staff subject to other condltlions

shall retire in the nftermoon of the last dny of the month
In which he/she compdete the ape of 50 yeunrs.,

Provided thut a peon or any olhor stall ol Lhe

Federation in tae pay scale of peoun or less Lhan the pay

scnle of 1he peon shall retire in the after-noon of tLhe

last day of the montl,. 1n wnict, he/ohe compleLe Lthe apn

¥

of LO years.

li).  The Federation may in its discretion, retire on

officer or staff who has reached ihe age of 5Y years after

diving three months notice in writing 1f in, thc opinion of

Lie ccmperent authority of the rederatioan, the officlency

of such officer or s=tari is found to have been Impaired on

Lhe Lasis of adverse C.C.N.S. of the concerned officer or

skaff,

iv). My ootficer or staff who has attained the age of

5%
years may voluntarily retire after siving to the Feder-

ation three months notice in writing, and shall be entitled

to all the retirement benefits.

CHAS TS 1X

Ihe ofticers of the Federail o draviing, banio pae

cxceeding, L1000/ - per month suli et g avallobli1lity

ol Tunds shall Le entitled Lo AL S E TR Ny TR

Li=egr-dny
el D g ey LRSI 1 o b g o NN/ -
h_c‘uuvt:r';nbjr' 0O moninly Anstalwet, 1 rate of

Intereat shinll be decd ded Ly e o

vl oot e Lo .

D3, FIOPLD ADVADIC L -

£

¢ The stafg ul Lhe Federatyon

rovw g b Lo nay

of P’-‘-'-GUU/—h Lul nol ereeeding ko1000/ - per month shall

Subjecl Yo puallont | al Tomd be entiblod Lo pet
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interest bearing woped advance up to a maximum of k,5000/-
or Lhe actudl price cost of the Moped which ever is less,

. recoverable in 60 monthly inatalmenta. The Pate of interest
shall be decided by the Board of Directors.

Hd. CYCLe, ADVAUCE

The staff of the Feder:tion drawing basic pay of
w72 = and below shall pubjecl to avallability of dunds
, Iz b entitled te pel Cycle Advance up to a maximum of
: w T - Lo e recoverable in 20 nuthAdly dnstaluwents . e,
' advance is also .nterest bearing as Lo be deeided Ly Lne
sonrd of virectors.

E'aJ. FL:.':I-J.]. dal .‘l.u‘fﬁ-“:l‘. :

The staff of the Federation Including stafl on
deputstion soall se entitled Lo et Jestival advance of
F.400/- 19 ue recov ranle in 10 suntnly 1astaleents. G.e
Advance 15 ol interost vearin . lhose wie ars drawin -

‘ay more than w.1200/- are pot entitled Lo pet festival

. advance,
£1. pelical ADVAHCS
The Ulficers and staff ¢f the Fedirat{ g shall be
€ntitled to pet medical ndvance bearing no interest an to
S Moo MPCId By i e bt s e e The s i e |

el such advanee will

i Lr a5, 1000/ -,
3TN
- . -1ﬂ .

. : Pravided thal the o1fice; prostasr o ral iyl ls the
& uy s
7 ;ifﬂ TE:hflI'Cd Toroalities Lo et s advanere nn o detailed bolow:
& T TN

W& )

o n::f EJ- RFLURE & RS SUTIOEN NEFTSTS 1b TR B Piespra b b bt U el Lo
’..-vl L T - r
- i L s R Y E R N R TRR AT TT NIRRT
> el
- ey PERILA e s srwa e Ly ew ety e SULITE B N
e, Parah - “tatr leonpibal e R I R Y R I N Y TP i b pedes U1, taLe
@ I -
-y [ i
’ Hi o, J”_‘jul';lllklr ..||u||..-I ]'I-..'V'.Ii"ll|. EIL.‘I!.1 IR 1L
b Cratuiv, :
ol a). - __.Fidﬂl-l.L_’f_‘_’.'-'-ll\ll_ﬂrl‘f.‘ Insurance Schego

:? The ;
_’? UIT) ey and osearr L,y Pl Ueede g oy, Ca
-



" of tlhese rules,

- 44 -

under the Fidelity Guarantee Insurance Scheme,

b). PUOVIDENT FUND :

The officers and staff of the Federation are

entitled for contributory provident fund under

Lbe S eheme

45 prescribed by the Regional Provident rund Commissioner

ol the stale,
c). BUNUS

Paynent of donus to the officers and stalf of (e

rederation shall be govemed under the pay

nent of donus Act
d). GrATUTITY

All the officers and stalfl of the Federatij.n shall

be entitled for uratuity as ver the Central Gratuity Act,

€£3. Any matte- relating to the service conditions of the

officers and starf of the Federatiun nol included in the

"Rules", Shall be referred tu the Aepistrar of C.3. and
the rules fraped by him this regard shajl be

gpplicable.
64, A1l appolp

tments and orders made all transactions

entered into apg 4ny proceeding instituled
or rules

under any rule

prior tg coming in to force of these rules shall

be deemed tp have Leep respectively made, epntered o1

Institited undep Lthese rules ang they shnll ot he

Invalidated merely hecause of coming In Lo furce of Lhene
rules,

Yy Q5. Any rules franed o order {5 Louching to Ahe
r‘L_ "
SHEvlen condil g

ool Lhe U eerp L YR T
SO0, T :
Federalion Prior to coming Inlo foree gf thege rulen, s
o Tanx 'Lhey ACC o revupnant Lo Lhese suden, o0

HRETTH
:ytyﬁrscdeu Ou and (rom Lhe date of Comig

I Lo torce iwm

Conte, | pius . ..
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66. All appointments,.Orders made and action taken
under any rules madeearlier in the matter of service
condition relating to OIfice;ﬁ and Staff of the
Federation fr prior to coming in to these rules

shall be deemed to have been made or taken under these
rules so far they are not inconsistent with Lhe
provisions of these rules. All previous rules prior

to coming in to force of tais rule are hereby repezled,

PEM g 72 )7 —
q\‘\'ﬁ% — s
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|l Bhubane swar.

411 : ;.'jf;%%ﬁr_as_uf'.ajw »}?{f? Cons, 3.
: : -éé%;ggunesmr tthf th J&ed}?.ﬁ.

The' Nanaging Director,
Orissg Consumers Cooperat fve
Federation Ltd., Bhubaneswar,

Approval of Revised Scele of Pay for the
employecec of 0,C,C,F, Ltd.,

i¢
Sir, ' /6)1 -

#ith reference to your letlier No, 3923 Db.17,5.7
1594 on the alove mentioned subject, the proposal submittedis
approved in the followlng mannerj-

(1) The revised scdle of pap of the employees
o . of the 0,C,C.F, Lid,, ao indicated in the
P | .
\ o

T ol steiement enclozed, iu npproved with effect
PR B 2 jrom 1st Jul,, 95,
(2) E:e pay fidalionwill be made on fhe basis of

. i pay us on 1,7.95. plus Dearnass papy =2s
,[\:-‘u.""l' h ‘;f:J .

I
“
—

R d@ntssible under old pay scale, Other terms

aqd cond (tlone of Crissa Revised Scales of

Pay Rules, 1989 may be followed for fization
3f pay.

9l
V/ ﬂ’” (3) Fayment of D,4, is to be regulated in terms of
thts office etter Wy, 59%] De  og_ 3. 05,

No further enhgicerent af i, 4
etc.,_ta

J‘::‘__n. 'l:-.__'l
bemede without nrise gorrroved af tis

il
Registrar o €,8,,0rissa,Thic should be str it

1y followed.
118( one hundred gnd elyht

4 e

1R

f4)

een) oosts with

30 [ tatrty Jeategortes io tndicated {n Cop, 2
and 3 in the encloved statement gs allowed
egrlier,are aporoved,

(5)

]
[

lagtructions contained in
this office Jetter Na, 1
Un-aitered,

Fe-3,5,6,7 4 8 o'
ZOt. 18.1.58 are
|

,
X
-y

—

Hobed.

[il(“U“J‘@‘hi‘ﬂ‘ﬂi'h'ﬂ'u‘u W W v ¥ - -

AN



Y I R I R L R e i e A

ﬁx.ﬁx “t,’ u‘ 0 V

.

-t 2 Wf?!)’/c.

Thig office @rder No, 7930 bt, 26,58,79
R : stands withdrown au ner the prevtous
1:-_;,%.;;' .« Order No, 1462 Dt, 14,1, ea,
-I'..- Ii'

f‘,‘g’/c/ Yows Jatthfully

Reg letr'tf}b

Co~operat tue Soctet tas, Gr:afla.

Gre Spare copy with encl,

! 27.6<95, /
2760
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Facuh & b o s

-"'\\ The Mana;ing Direotor,

Crisga Coop,. wonsumer Federation.
Pluwbanesirar.

! Sumi1=- Fropcecoal for creation of posts of
LLQ Exetuve(Sales)= request resarding.
! e U T
il // Ref, Your office letter No.24689 doted.02.12.19%95,
)
.' \/-_\\:‘\\/ Eirn .
= With referepoe to above,I ain to int imete

that tha propessl for creation of 1U pustis ©f Ex€cut ive

v
..:; J'._-
—
e '
AN
-
e
N

N

(Sales),one post of DIP operateé® and one ost of offset

operator are lereby approved. I am further to avcrove

the proposal contained in in your office lekiLer under
reference in regard to £11ling up or 7 posts of
Execut ive(salez),one post of DIP vperator ond one ' ost

z of - = .
L atreet eprLatds Yours faithfully,

\m\/lp"}q‘f

R. C. 5( |

g vewve®s "™ " T

-

"R R R R R
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Gr7ice of the Replsirar of Cooperative Socleties, Orissa,

Bhubaneswar,
Ko, WA2— oates q*/p
ALV-.C8-111-29/87.Cons.3 i

The ¥Kanaging Director,
Orissa Go-agerﬂtius,ﬂanaunﬁr
Pederation Ltd,,Bhuban eswar,

of creation of posts N
f:r.:d. A R L

Your oyfice Letter No, 7735 dt.

dpproval
Jor 0,0,0C.

26.6.65,

Fith reference to above, I oam to convey the
approval as rollows :

Ie Seventy three posts for 16 categories ulongwith
scuiles of pay, qualification, ezpertence as indicated in the
enclosed statement are approved,

2. No Furthdr posts should be credted and no
agpaintment without creation of post sﬁould be made wlthoul
‘prior apprcouvel of R, 0,8.,0rlssa,

2. No further appointment on vdhoc besis ond daily
wage basls to be made without prior approval of &,.C,s.,0r1. .
4 The manner of yFilling up of posts as initcated
tn the enclosure must be strictly followed up,

5. ecessary mecsures
te restrict the operationel ¢nd non-operutional expenditures
to the minimum crnd Necessarl steps should be taken for
expanston end diversificition of business Iin order ! :et
tfe thnerecsed burden of expeniilure, el

5. The totael monagenent cost shoulsd not excred
trhe prescribed norms of 2,54 of the totcl sules turncuer,

provided the Guercge maranln 1s retained exceeding the
obove percentage,

J’ou_n's R RN TR Ry
i~ -
LA Y A A
R’E.{'{" (
Qo-op, lor £

chould be teken by the 0.C.0, .

AL a4 WORLT ¥

(12%)1

L
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